
Process for uploading scores into D2L 
 

1. Log in to D2L and select Grades. 

 

 
 

 

2. Select “Enter Grades.” 

 

 
 

 

3. Select “Export.” 

 

 
 

 

 

 

 

 

 

 

 

 



4. Choose “Points grade”, “Last Name”, and “First Name.” 

 

 
5. Scroll down and select those grade items that you want to import/export.  (Note: You will 

be copying data exported out of MyMathLab or data copied from some other Excel file.) 

 

 



6. Select “Export to CSV.” 

 

 
 

 

 

 

 

7. A new window will open with a link to your .csv file.  Click on the link.  You MUST select 

“Save file” and then OK. 

 

 
 

 

 

 
 

 



Username Last Name First Name MML Functions Pt 1 Points Grade <Numeric MaxPoints:100 Weight:3.571428568 Category:MyMathLab CategoryWeight:12.5>MML Functions Pt 2 Points Grade <Numeric MaxPoints:100 Weight:3.571428568 Category:MyMathLab CategoryWeight:12.5>MML Graphs Pt 1 Points Grade <Numeric MaxPoints:100 Weight:3.571428568 Category:MyMathLab CategoryWeight:12.5>MML Graphs Pt 2 Points Grade <Numeric MaxPoints:100 Weight:3.571428568 Category:MyMathLab CategoryWeight:12.5>MML Linear Pt 1 Points Grade <Numeric MaxPoints:100 Weight:3.571428568 Category:MyMathLab CategoryWeight:12.5>End-of-Line Indicator

#RandomUsername1 Random Last Name 1 Random First Name 1 #

#RandomUsername2 Random Last Name 2 Random First Name 2 #

#RandomUsername3 Random Last Name 3 Random First Name 3 #

#RandomUsername4 Random Last Name 4 Random First Name 4 #

#RandomUsername5 Random Last Name 5 Random First Name 5 #

8. You will now have a .csv file (opened by Microsoft Excel).  The data will look something 

like the following: 

 

 The students will be listed in a random order 

 The first column will be the students’ Usernames 

 The second column will be the students’ Last Names 

 The third column will be the students’ First Names 

 The subsequent columns will be blank, waiting for values to be copied 

 The last column will be an octothorpe (pound sign or hash tag, but I like octothorpe) 

 

 

 

 

 

 

 

 

 Sort the data in Excel by last name. 

 

 

 

You are now ready to copy scores from a MyMathLab data export.  

The process for exporting data out of MyMathLab is explained below. 
 

 

 

Before exporting data, you will want to assign a score of 0 (zero) for any 

students’ assignments that were not completed. 
 

 

 

Process to auto-fill scores of 0 for assignments not completed 
 

 

1. Log in to D2L, select the Pearson widget, and the select the 2nd Student Link that says 

“MyMathLab with Pearson eText Course Home.” 

 

 

 

 

 

 

 

 



2. Select “Course Tools.” 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.   Select “Gradebook.” 

 
 

 

 

 

4.  Select “Manage Incompletes.” 

 

 
 

 

 

 



5.  Make sure the following items are selected. 

 

Select ONLY those assignments whose due dates have past. 

 

Scroll to the bottom of the page and select “Submit.” 

 

 

 

 

You are now able to export the data, which is outlined on the next several pages. 

 

 

 

 



Directions for downloading MyMathLab scores 
 

1. Log in to D2L, select the Pearson widget, and the select the 2nd Student Link that says 

“MyMathLab with Pearson eText Course Home.” 

 

 

 

 

 

2. Select “Course Tools.” 

 

 
 

 

 

 

 

 

 

 

 



3. Within Course Tools, select “Gradebook.” 

 

 
 

 

 

 

 

4. Select “Export Data.” 

 

 

 
 

 

 

 

 



5. Select “Quick” and choose “Homework” from the pull-down menu. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Choose “Specific Assignments” radio button and “Export percentage scores formatted as 

percents” radio button.  Then select “Choose.” 

 

 

 

 

 

 

 

 

          (First) 

 

 

                   (Second) 
 

 

 

 

 

 

 

 

 

 

          (Third) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. Choose the MML homework assignments you want to export and then select OK. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. You should have n assignments selected.  Check to make sure the correct radio buttons are 

selected.  Then select “Export Data.” 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. Select “Detailed Homework Results.csv.”  This will open in Microsoft Excel. 

 

 
 

 

10. You can open this file (there is no need to save the file).  Then select OK. 

 
 

 

 

 

 

 

 

 

 



11. You should see a list of students in alphabetical order by last name. 

 

CAUTION:  

 You may have students who are no longer enrolled in your course. 

 You may have students who use different last names, and are in the wrong order 

alphabetically. 

 You may have students who no longer appear in MyMathLab because they have let 

their temporary access expire and have not purchased access yet. 

 

You should ensure that the list of scores exported from MyMathLab for each student are 

copied correctly into your D2L export file. 

 

 

 

Process for importing the scores from your MML export into D2L 
 

 

1. Copy the data from your MML export into the D2L export file (this will be copied from 

one .csv file into another .csv file).  Be careful when copying the data, ensuring that: 

 

 Students are receiving their correct score. 

 The order of assignments is correct (MML order and D2L Grades order may be 

different). 

 

 

 

2. Save the D2L export file.  You will receive the following warning message.  Select “Yes.” 

 

 
 

 

 

 

 

 

 

 



3. Close the D2L export .csv file.  You will get the following warning messages.  Select 

“Save” and then “Yes” and then “Yes” again. 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 



4. Select Grades. 

 

 
 

 

5. Select “Enter Grades.” 

 

 
 

 

6. Select “Import.” 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



7. Select “Browse” and choose the D2L export .csv file.  Then select “Continue.” 

 

 
 

 

8. You should receive the following message.  Then select “Continue.” 

 

 
 

 

 

 

 

 

 



9. You will see a preview of the scores.  Select “Import” near the bottom left side of the 

window. 

 

 
 

 
 

 

 

 


